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Smart outsourcing - cut costs, strengthen your 

business 

In today’s economic climate, companies are being faced with 

the challenge of how to cut costs while staying competitive in 

the market.  Outsourcing areas of business such as admin 

can provide a cost-effective solution, provided companies 

choose their providers wisely. 

Generally, administration and secretarial support are the first things a company may pass on 

to an external party.  However, this can often be done through agencies supplying temporary 

staff who can charge large commission for supplying staff and each time you hire you are 

likely to get a different person which costs time and money in the long run.  But you can 

realise benefits from outsourcing admin with a virtual assistant. 

The concept of hiring virtual assistants is becoming more attractive to businesses, removing 

excess costs, time issues and stress from their day to day schedule. 

It is important that you choose your provider wisely to ensure data protection is considered. 

You need to ensure that your provider is aware of data protection and about 

how important confidentiality is to all businesses at all times.  They need to 

have a professional approach just as anyone in business does but they need to respect your 

privacy and requirements. 

You also need to look for accuracy and a good eye for how documents should be formatted 

and made to look professional, it can be costly if there are mistakes and you have to go back 

and have it done again.  You need to select carefully, someone who takes pride in their work 

and is a reputable provider. 

If you want a job done properly and ultimately more cost effectively then use a specialist.  

There are none of the drawbacks of employing someone.  

Think about it – you could possibly cut your admin costs in half!  


